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TU Dublin at a glance 

The new University – formed by the integration of Dublin Institute of Technology (DIT), Institute of 

Technology Blanchardstown (ITB) and Institute of Technology Tallaght (ITT) into a single 

organisation.  

• Ireland’s largest university with over 28,000 Students 

 

• Over 3,000 International Students 

 

• Over 3,000 staff members of academic, administrative and support staff 

 

• Annual budget circa €200 Million 

 

• Only University in Ireland to offer programmes from Level 6 to Level 10 on the national 

qualifications framework 

 

• Over 150 Sports & Student Societies  

 

• Over 1,000 Research Community 

 

• 3 Incubation Centres 

For further detail, please see http://www.tudublin.ie/ 
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TU Dublin – A New University for A Changing Ireland 

Deeply embedded in our region, TU Dublin has campuses in Dublin City Centre, in Blanchardstown 

and in Tallaght, and, through our major infrastructural development plan, we are currently investing 

over €500 million in new, state-of-the-art, technology-enabled facilities to enhance our students' 

experience. 

 

A leader in STEM disciplines, TU Dublin also supports the largest cohorts of students of business, 

media, culinary arts, and the creative and performing arts. We are passionate about life-long 

learning and, as the largest provider of part-time education, we make an important contribution to 

the economic life of Ireland, enabling capacity building for the future. 

 

 Our distinguished researchers and innovators are pioneers in science and technology discovery; 

play active roles in informing policy and standards; and contribute to the creative life of Ireland. Our 

award-winning technology transfer and business incubation activity have delivered over 400 new 

sustainable businesses with an economic value of almost €700 million. 

 

With an international outlook, we welcome students and staff from around the world while our 

strong international partnerships provide opportunities for student and staff exchange 

programmes, major cross-collaboration research projects, and employment opportunities. We are 

immensely proud of our network of 100,000+ TU Dublin graduates who are making their careers 

here in Ireland and in 70 countries worldwide 

 

The Opportunity:  
At TU Dublin, we have begun an exciting journey towards 2030 and we invite you to join us so that 

we can create a better world together. 

 

We are in the midst of a technological era that is entirely disruptive. The pace at which technology, 

society and world economies are evolving has never been faster. We know that the future for our 

students, graduates and staff will be very different to that of today. So too, higher education must 

evolve and advance, to support our people and communities, to be truly relevant, and to deliver 

real impact. 

 

Our challenge is to prepare our graduates to be well rounded, independent thinkers and lifelong 

learners with the aptitude to adapt to this changing world and to roles that do not currently exist. 

 

In developing our TU Dublin strategy and in the course of our conversations with over 2,500, 

stakeholders, we viewed the challenges facing us through the lens of the UN Sustainability Goals 

(SDGs). Some clear areas of focus and shared concerns began to emerge. This has resulted in shaping 

our plan to tackle our task through three interrelated themes - People, Planet, and Partnership. 
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Underpinned by the key SDG goal of ‘Quality Education’, these three pillars will inform our approach 

to educational, research and engagement practices, ensuring that TU Dublin delivers real change, 

innovation and impact for society. We will create a seamless network of learning, linking with 

partners around the world to enhance our path of discovery. 

 

Read more about our Strategic Intent to 2030. 

 

Challenges: 

TU Dublin is currently undergoing a significant change management to redesign our organisation to 

ensure the successful delivery of our Strategic Intent. In tandem with this, a significant campaign of 

external stakeholder engagement is required to introduce TU Dublin to a wide range of audiences.  

This must include industry and policy-makers; alumni and prospective students; state bodies and 

not-for-profit NGO’s; as well as academia in Ireland and globally.  It must also include the wider Irish 

public.  The objective must be to create an understanding of what is now a new University model in 

Ireland, but one that has produced exemplary Technological Universities throughout Europe, 

Australia, New Zealand and North America.   

 

Scale: 

The significant scale of TU Dublin serves to emphasise its importance in the Higher Education 

landscape in Ireland.  With over 29,500 students and a dedicated staff of 3,500, it one of the largest 

Higher Education institutions in Ireland.  As a degree-awarding body, TU Dublin attracts students at 

Level 6 through to Level 10 on the National Framework of Qualifications, and we are also the largest 

provider of apprenticeship training programmes, with 25% of all enrolments.   

 

Aiming to be inclusive and diverse, TU Dublin welcomes students of all nationalities and 

backgrounds.  Currently 20% of students in the University were born outside of Ireland, while 15% 

have come through non-standard routes.  An educational ‘ladder’ system enables students to enter 

and exit at the level that best suits their preparedness for higher education, and a new Education 

Model currently in development will bolster this with more entry points for schools and life-long 

learners.    

 

Campus locations: 

As a new University TU Dublin is very well served by its three main campuses, spanning the most 

highly populated areas of the Ireland’s capital city.   

 

The Blanchardstown Campus, just 13 km to the northwest of the city centre, was established over 

twenty years ago.  Academic and recreational facilities serving over 3,500 students are of a very high 

standard, including bespoke areas for early childhood studies; horticulture; sports management; 

and business incubation.  The ‘Connect’ building, officially opened by An Taoiseach in 2019, includes 

both staff offices and student facilities, and further development of the campus is planned. 

 

 

 

https://www.tudublin.ie/explore/about-the-university/strategicintent/
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The Tallaght Campus is situated 12 kms southwest of the city centre.  Currently serving a full-time 

student population of over 5000, the campus has strong and growing part-time student numbers 

attending a wide range of evening programmes aimed at professional upskilling.  Close links have 

been established with the surrounding community and local industry, while the extensive grounds 

provide ample room for sporting activity for students and local clubs. Construction of a new Sports 

Science, Health and Recreation (SSHRB) building is under way with plans for further capital 

development to be in place within the next three years. 

 

In Dublin City centre, 20,000 TU Dublin students are based in a number of locations in the heart of 

the city.  However, development of our new flagship campus at Grangegorman in the north inner 

city is well advanced and now accommodates 10,000 students. The biggest educational project of 

its kind in Europe, the Grangegorman Campus is located on an exceptional 73-acre city centre site.  

The original 19th century buildings at the heart of the site have been beautifully restored and are 

now in use for students and staff.  Two new Quads, comprising 52,000 sq.ms, welcomed 10,000 

students in 2020  in 2021.  The facilities in the East Quad (16,500 sq.ms) include a 340-seat concert 

hall, recital rooms and exhibitions spaces that showcase the work of over 3000 students of music, 

drama, media and the visual arts.   

 

The 35,000sq m. Central Quad include state-of-the-art laboratories for a range of science disciplines; 

kitchens and training restaurant for culinary arts and hospitality; and some of the largest teaching 

spaces on the campus, including a 250-seat lecture theatre.   The next phase of construction has 

begun with the development of the Academic Hub and Library underway and an expected 

completion date of Summer 2024. 

 
 

Benefits available to staff working in TU Dublin 

TU Dublin recognises the importance of its people and is actively involved in attracting, recruiting, 

developing and retaining a talented workforce.  TU Dublin aims to be inclusive in all aspects of the 

work of the University and to create a welcoming atmosphere in which to work and study.   

We are committed to demonstrating this through our equality, diversity and inclusion policies 

together with promoting the Athena Swan agenda.  

People are also recognised as one of the three sustaining pillars in the University’s Strategic Plan.  

One way the University demonstrates how we value our employees is through the range of benefits 

on offer.  These include but not limited to the following: 

• Tax Saver travel scheme 

• Cycle to Work scheme 

• Employee Assistance Programme 

• Access to VHI Group Insurance scheme rates  

• Facilitation of direct deductions from salary for Hospital Saturday Fund health plan/ 

Income Continuance Plan/VHI Insurance Plan/Cornmarket financial advice plan 

• Secondments 
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• Health and Well-Being programmes 

• Fee support for further education 

• Fee waiver for TU Dublin programmes 

• Staff Development short-courses and seminars e.g. Women Leaders in Education, Project 

Management, Leadership Development Programme, Aurora Leadership Development for 

Women 

• Mentoring Programmes 

• Study and Exam leave 

• Erasmus Staff Programme 

• Sports facilities and discounted gym membership 

• Optometry Centre – free eye tests and discounted glasses 

• Networking opportunities throughout the university 

• Opportunities to attend conferences  

• Irish Language Classes 

 

 

Library Services  

 

The strategic vision of the TU Dublin Library Services is to foster a heartfelt love of learning and 

will be at the centre of academic and community life in the University. Library Services will be the 

gateway to the global knowledge base for students, staff, and researchers. Library Services will 

support, partner, and play a key role in the learning, teaching, research, and engagement activity 

of TU Dublin. Through Space, People, and Resources we will deliver services that are innovative, 

supportive, trusted, open, unique, diverse, equitable, accessible to all, creative, and evolving in 

order to align with the mission and goals of the University, our stakeholders, and our wider 

community. 

Library Services will deliver its vision through state-of-the-art facilities, its expertise, and its 

partnerships both internal and external; university, community, industrial, commercial, and 

societal. We aim to support the learning, teaching, research and engagement activity of the 

University by the provision of excellent resources, facilities and services for all our stakeholders in 

a timely and proactive manner. TU Dublin is a dynamic organisation, serving the needs of a wide 

range of people. Our Library Services reflect this by serving the learning needs of our diverse 

student base, the support needs of staff and researchers and the social needs of the wider 

communities in which we're located. 

TU Dublin Library Services will be at the heart of the TU Dublin community, providing excellence in 

student-centred services that enrich and support learning. Our services will enable the 

development of skills that can contribute to lifelong learning while supporting researchers in the 

development of new scholarship. Library Services will be the link between knowledge creation, 

knowledge preservation, and knowledge transfer within the university and between universities 

and research centres nationally and internationally.  
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Our services will be both proactive and responsive to ensure that the diverse needs of all 

stakeholders are met. Our people are central to developing our services. We are committed to 

staff development to ensure that the professional skills, qualifications, and knowledge of library 

staff provide a foundation for excellence, innovation, and growth. Through creative and innovative 

use of space and technology, and by harnessing the enthusiasm, energy, and experience of our 

people we will deliver a library service that enhances and broadens the experience of all 

stakeholders.  

TU Dublin Library Services will be a fully digitally enabled service, embedding the benefits and 

efficiencies offered by digital technologies and automation across all Library Services departments, 

and supported by a dedicated Digital Services team. We aim to build on the wide range of 

technologies already utilised within Library Services and become Ireland’s most digitally developed 

library service over the next decade, using technologies to enhance all aspects of our services. 

Library Services comprises five inter-related teams: 

 

TU Dublin has five libraries across its three campuses. An interim library located at the 

Grangegorman campus will migrate in 2024 to the Academic Hub - a library complex designed by 

award-winning architects O’Donnell + Tuomey. It comprises a new, modern building which wraps 

to the North and the South of the North House - an historical building dating from the 19th 

century - to create a stunning new Library facility. Some 19,000m2 of new learning space will be 

delivered with the building featuring a roof garden with spectacular views of the city.  
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Research Services  

The Research Services team plays a key role in enabling TU Dublin’s researchers to communicate 

their findings effectively by providing research and scholarly communications support and 

services.  

This team enables the implementation of the University’s strategy to achieve an Open Science 

environment and oversees the maintenance of Arrow, TU Dublin’s institutional repository, which 

showcases TU Dublin’s research to the world. It also provides a platform for the publication of 13 

open access journals and the European University of Technology academic press.  

Research Services supports in profiling the University’s scholarly research output and in providing 

bibliometric analysis services for the University, research centres and individual researchers. The 

team offers research data management services to TU Dublin’s researchers including advice on 

data management planning and data sharing. The team supports literature searching and reviews 

as well as systematic literature reviews.  

Library Services works closely with the University’s Research & Innovation team via the Open 

Research Support Unit, providing shared services and a holistic service supporting the transition to 

an open research environment. 

 

Job Description 

Role Overview 

Reporting to the Assistant Head of Library Services: Research Services, the Research Indicators 

Librarian is a key, professional, supervisory role and the post-holder would be expected to assist in 

the planning for future needs and developments within the Library Service. 

The Research Indicators Librarian will assist in the delivery of Library and information services in 

support of the teaching and research requirements of the University and in the day-to-day 

administration and operation of the Research Services Team.  

The Research Indicators Librarian will be required to deputise for the Assistant Head of Library 

Services: Research Services from time to time. They will identify, and where appropriate, be 

responsible for, the training needs of staff.   

The Librarian may be required to work evenings and Saturdays during term time. 
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Principal Accountabilities 

General 

• To coordinate and supervise the day-to-day activities of the unit/library to which the staff 

member is assigned. 

• To identify, and where appropriate, be responsible for, the training needs of staff. 

• To have an active role in project planning and implementation   

• To have an active role in project planning and implementation. 

• To participate in all internal and external committees or groups on which the appointee is a 

member or is assigned. 

• To prepare and assist in the preparation of such reports as are required from time to time. 

• To work collaboratively and in partnership with colleagues across Library Services and TU 

Dublin.  

• To incorporate User Experience (UX) methodologies and strategies into the activities of the 

team.  

• To engage in active horizon scanning, monitoring trends and evaluating their potential 

impact in enhancing the activities of the team, while maintaining an awareness and 

understanding of sector-wide developments in library science.  

• To engage in continuous professional development and proactively engage in training and 

development relevant to the role and promote work through various professional 

development opportunities.  

• To undertake any other duties that may be assigned. 

• To deputise for the Assistant Head of Library Services: Research Services, as required.  

 

Specific Responsibilities 

• To provide specialist analytical expertise and support to TU Dublin staff and postgraduate 

students in the use and selection of: 

• research indicators (bibliometrics, the quantitative analysis of publications and 

altmetrics, non-traditional metrics about articles) 

• identifiers (e.g. ORCID, the persistent identifier used to identify authors)  

• the use of responsible and non-traditional indicators around outputs, outcomes and 

impacts in support of TU Dublin’s status as a signatory to the Coalition of Advancing 

Research Assessment (CoARA) 

• To source, interpret and present complex research indicators, and related identifiers, to 

identify new opportunities for strategic initiatives and collaboration across the university 

and to assist senior colleagues in planning. 

• To advocate and promote the responsible use of metrics across the institution in line with 

CoARA. 

• To liaise with colleagues in faculties and other function areas in relation to the provision of 

bibliometric analysis. 

• To work closely with other Research Services team members, the wider Library Services 

team, and Research & Innovation to ensure a cohesive approach. 
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Person Specification 

The ideal candidate will demonstrate the appropriate mix of knowledge, 

experience, skills, talent and abilities as outlined below: 

 

Qualifications 

• An information and library studies professional qualification recognised by the Library 

Association of Ireland or approved equivalent qualification: 

http://www.libraryassociation.ie/careers/.  (Essential) 

• A postgraduate qualification at minimum level 9. (Desirable) 

• Membership of the Library Association of Ireland or of an equivalent professional body. 

(Desirable) 

 

Knowledge & experience  

• A demonstrated commitment to continuing professional development. (Desirable) 
• Experience of staff supervision. (Desirable) 

• Minimum two years’ experience of working in a library. (Desirable) 

• Experience of working in an academic library environment. (Desirable) 

• Experience of working with research metric tools e.g. SciVal and Scopus. (Desirable)  

• Experience of analysing, interpreting and communicating complex data to a wide variety of 

audiences. (Desirable) 

• Knowledge of the Irish research environment and the publishing lifecycle. (Desirable) 

• An interest in or knowledge of research indicators (including bibliometrics and altmetrics) 

and the responsible use of research metrics. (Desirable) 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.libraryassociation.ie/careers/
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Skills, talents & abilities  
 

• Excellent communication, interpersonal and team working skills. 

• Excellent presentation skills and a keen interest in working with library users in a learning 

environment.  

• Excellent IT Skills including using MS Office applications and data visualisation softwares. 

• Flexible, collaborative and co-operative attitude.  

• Evidence of commitment to relevant professional development.  

• High levels of energy, commitment and enthusiasm.  

• Excellent organisation and administrative skills and the ability to prioritise work.  

• Strong analytical and decision-making capability. 

• A strong sense of alignment with the University’s vision and values.  

• Commitment to respect and dignity for all including a commitment to the University’s 

inclusion, diversity and equality agenda, together with the ability to work positively with 

staff and students from a diverse range of backgrounds. 

• Strong customer service ethos. 

• Ability to work within a team environment and contribute to a strong team ethos and 

culture.  

 

 

Eligibility to compete 

Eligibility to compete is open to candidates who are citizens of the European Economic 

Area (EEA) or Switzerland. The EEA comprises member states of the European Union 

along with Iceland, Liechtenstein and Norway. Other candidates may be eligible to 

compete subject to their having an appropriate work permit for the nature and 

duration of the position. 
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Terms and Conditions of Employment 

A full statement of terms and conditions of employment will be given to the successful applicant in 

accordance with Terms of Employment (Information) Acts 1994 and 2001. 

The main terms and conditions of employment are as follows: 

 

Tenure: The post will be offered on a Permanent Wholetime basis. 

Location: The successful candidate will initially be based in TU Dublin, 
Grangegorman, Tallaght and Blanchardstown but may be reassigned at 
the discretion of TU Dublin 

Salary: The successful candidate will be appointed at point (01) of the Senior 
Staff Officer (Grade VI) Salary Scale i.e. €52,558 gross per annum.  
Remuneration may be adjusted from time to time in line with 
Government pay policy. Incremental credit may apply in line with 
University policy. 

Hours of work:   A 35 hour working week is in operation.  This can be reviewed by 
collective agreement, with the Minister for Further and Higher 
Education, Research, Innovation & Science.  Having regard to the 
nature of the work, attendance outside these hours may be required 
from time to time.   

Probation: The terms of the University’s Staff Induction policy and Probation 
procedure may apply.   

Annual leave: Annual Leave and Public Holidays shall be granted as per the Holidays 
(Employees) Act 1973 and Organisation of Working Time Act 1997. The 
annual leave entitlement for this post is 27 days per annum this is 
inclusive of the University closure days.  

Retirement: This is a pensionable post.  Specific details of the scheme will be 
dependent on the successful appointee’s individual status and 
therefore such details will be provided at the time of appointment. 
Applicants should note that they will be required to complete a Pre-
Employment Declaration to confirm whether or not they have 
previously availed of an Irish Public Service Scheme of incentivised early 
retirement or enhanced redundancy payment. Applicants will also be 
required to declare any entitlements to a Public Service pension benefit 
(in payment or preserved) from any other Irish Public Service 
employment. 

Sick Leave: The terms of the TU Dublin Sick Leave policy will apply.  Sick leave will 
be in accordance with arrangements authorised from time to time by 
the Minister for Further and Higher Education, Research, Innovation & 
Science. 

 

Other conditions: 

Nature of the post 
The post will be on a permanent wholetime basis, subject to the terms of the provisions of the 

Technological Universities Act 2018.     
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Application Process 

Application Form 

The University is committed to equality of opportunity and welcomes applications from all. 

However, our employment monitoring data tells us that individuals from Black, Asian and Minority 

Ethnic (BAME) communities, people with a disability and those who identify as LGBT+ are currently 

under-represented at the University. As such, we particularly welcome applications from these 

individuals. 

Applications will be accepted through the online application service at www.tudublin.ie/vacancies. 

A CV will be required in addition to the application form. All correspondence from the University 

regarding your application will be by email. Please ensure that the security filters on your email 

provider will accept emails from TU Dublin. 

Closing Date  

The closing date for applications is 5pm (Irish Time) on Monday, 11th September 2023. Late 

applications will not be accepted.  

It is anticipated that interviews for this post will take place in week beginning 22nd October 2023. 

The interview assessment will be 45 minutes in length and will include a presentation of 7 minutes 

duration.  The topic of this presentation will be as follows: 

‘The challenges of promoting the use of responsible research metrics at TU Dublin’. 

 

Contact information 

For further information about this post please contact: Frances Madden at 01 220 8439 between 

9:00 and 5:00pm, Monday to Friday or email frances.madden@tudublin.ie.  

For guidance on completing your application please follow steps 1-10 as outlined below in the 

Guidance on completing the Application Form section.   

For queries regarding the application process, please contact Emma Malone at (01) 220 5163 

between 9.30 and 5.00pm, Monday to Friday or email emma.malone@TUDublin.ie 

 

 

 

 

http://www.tudublin.ie/vacancies
mailto:frances.madden@tudublin.ie
mailto:emma.malone@TUDublin.ie
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Further Information for Candidates  

Canvassing will automatically disqualify. 

You are also advised that you can only submit one application per competition.  Should you have 

any issues with your submission, please contact us. 

TU Dublin is an equal opportunities employer and is committed to the employment policies, 

procedures and practices which do not discriminate on grounds such as gender, civil status, family 

status, age, disability, race, religious belief, sexual orientation or membership of the travelling 

community. 

In accordance with TU Dublin’s Protection of Children and Vulnerable Adults policy, all candidates 

applying for a post will be required to disclose previous convictions or pending prosecutions on the 

Application Form.  Candidates applying for a position in a Designated Area will be required to 

undergo Garda Vetting as part of the selection process.  Decisions regarding appointments may be 

made by University Management based on the candidate’s declaration. 

The University may require candidates to undertake a pre-employment medical with an 

Occupational Health Physician.  Normally pre-employment medicals are required for positions  with 

a duration of one year or more.  The primary purpose of the pre-employment medical is to assess 

an individual’s fitness for a particular position or occupation with regard to the requirements for 

that post.  TU Dublin will have regard to its obligations under the Disability policy to make 

reasonable accommodation for a candidate.  

A conditional offer of employment may be made to the successful candidate(s) subject to 

submission and verification of required evidence of qualifications, professional experience, 

references, pre-employment medical, Garda Vetting as appropriate.  No appointment will be made 

unless Human Resources verify a candidate’s academic qualifications and/or evidence of 

professional experience required for the role.  In this regard, where a qualification and/or 

professional experience is an essential criterion, candidates will be required to provide original 

academic transcripts, parchment and original statements from previous employers.  The cost 

incurred by an applicant for requesting an academic transcript will not be covered by the University.  

The University reserves the right to verify documentation with the relevant bodies/employers. 

Appointees are also required to furnish: 

- as evidence of age, a certified extract from a Public Register of Birth or passport; 

- Proof of PPS Number (e.g. social services card); 
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Appeals: 

If a candidate wishes to appeal either a shortlisting decision or a Selection Board decision, they 

must indicate their intention to do so by submitting an email to the Resourcing Manager (referred 

to as HR Management throughout this appeals process) within 2 working days of the date upon 

which written notification to the unsuccessful candidate is issued.  The email notice of intent must 

be followed by the submission of the Appeal Form to HR Management.  The completed Appeal 

Form must be submitted no later than 5 working days of the date upon which written notification 

to the unsuccessful candidate is issued or up to 3 working days after the submission of the email 

notice of intent.  Further details in relation to the University’s Recruitment, Selection & 

Appointment Policy, including details in relation to the Appeals Procedure, can be found at the 

following link: Recruitment, Selection and Appointment Policy 

Guidance on completing the Application Form:  

“Technological University Dublin (TU Dublin) is committed to attracting, recruiting, developing and 

retaining the highest calibre of staff to build a diversified, supportive, innovative and inclusive 

workforce reflective of the wider community. TU Dublin aims to attract the best people who have 

the experience, knowledge, skills, abilities and competencies to support the University’s mission.  TU 

Dublin supports equality of opportunity, diversity and inclusion and encourages underrepresented 

groups to make applications and accommodates candidates with disability to apply for posts”   

Recruitment, Selection and Appointment Policy 

The following section is designed to give advice to candidates on how to make their best 

application. 

1. In accordance to TU Dublin’s commitment to equality of opportunity for all job applicants, if you 

have a disability that prevents the use of the online system, you will be supported in your 

application and HR will send you an application pack. You are asked to request any reasonable 

accommodation in sufficient time to ensure you can participate fully in the process. 

 

2. In accordance to TU Dublin’s commitment to equality of opportunity for all job applicants, the 

University seeks to gather equality data on its applicants to determine if we are reaching all 

members of society. The section on Equal Opportunities Monitoring of the application form asks 

questions regarding the race, age, etc of applicants.  Please note that this section is voluntary 

and does not have to be completed.  The data entered does not appear on the application, and 

is not seen by any of the Selection board or HR staff.  Instead the data is used for statistical 

purposes only. 

 

3. In order to make a valid application for the post advertised, you must complete all sections of 

the Application form and you must also submit a CV.   In relation to Academic or Research posts, 

unless otherwise directed in this document, you should limit the number of 

publications/attachments to a maximum of three.    

 

http://www.dit.ie/media/humanresources/documents/Recruitment,%20Selection%20and%20Appointment%20HRP008.pdf
http://www.dit.ie/hr/hrpoliciesproceduresatoz/#R
http://www.dit.ie/hr/hrpoliciesproceduresatoz/#R
http://www.dit.ie/media/humanresources/documents/Recruitment,%20Selection%20and%20Appointment%20HRP008.pdf
https://www.tudublin.ie/media/website/policies-and-forms/human-resources/Recruitment-Selection-and-Appointment-HRP008-March-2020.pdf
https://www.tudublin.ie/media/website/policies-and-forms/human-resources/Recruitment-Selection-and-Appointment-HRP008-March-2020.pdf
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4. In Section E of the application form, you are asked to provide the details of two referees.  If we 

contact your referees (following interview) they will be given a copy of the job description for the 

post and the requirements of the role and in this context, they will be asked to comment on your 

professional work/ability and on your character.  TU Dublin also reserves the right to contact 

referees directly. 

 

5. In the supporting statement, at Section F, you have the opportunity to highlight particular skills, 

competencies, achievements and personal qualities to support your application.  This section 

carries a word limit of 2,000 characters including spaces.  You should adhere to this word limit if 

you choose to submit this statement by uploading a word document. 

 

6. TU Dublin applies a shortlisting process for all competitions.  Therefore, you should ensure that 

the information provided clearly and fully describes how you satisfy the essential, desirable, and 

any of the other role requirements set out in the Person Specification.  It is important to ensure 

that your application clearly demonstrates that you hold the qualifications, knowledge and 

experience required for the role. 

 

Normally, the number of applications received for a position exceeds that required to fill existing 

and future vacancies of the position. While a candidate may meet the eligibility requirements of 

the competition, if the numbers applying for the position are such that it would not be practical 

to interview everyone, TU Dublin may decide that a number only will be called to interview.  In 

this respect, TU Dublin provides for the use of a shortlisting process to select a group for interview 

who, based on an examination of the applications appear to be the most suitable for the 

position.  The Selection Board will examine the applications against a pre-determined criteria 

based on the requirement of the position as advertised.  This is not to suggest that other 

candidates are necessarily unsuitable or incapable of undertaking the job, rather that there are 

some candidates, who based on their application, appear to be better qualified and/or have more 

relevant experience. With that in mind, it is therefore, in your own interest to provide a detailed 

and accurate account of your qualifications/experience on the application form.   

 

7. Where possible TU Dublin will indicate the anticipated Interview date within the candidate 

brief.  It is the University’s preference that candidates attend for interview in person.  However, 

if you reside outside the island of Ireland or if you will be temporarily abroad on the date of the 

interview, TU Dublin may facilitate video conferencing which you must request if you are 

shortlisted and invited to interview.    It is your responsibility to provide the conditions 

appropriate to an interview setting at the agreed interview date and time, and that you have 

access to compatible technology to allow the interview to take place. 

 

8. Dublin will not accept a late application.  Most competitions are open for up to three weeks. You 

will not be able to submit an application on the online system once the deadline is 

passed.  Therefore, you should ensure you allow sufficient time to make your application in 

advance of the closing time. 
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9. When completing your application, please refrain from copying and pasting or using certain 

spurious characters such as (\ /“!%^&*#~< > #), etc.  If these characters are used in the text, or 

when copying and pasting are used,  then eRecruit may throw up an error message and may not 

allow you to submit your application.   In addition, if you are attaching a supporting statement 

instead of typing it into the box provided, please remember to keep to the 2,000 character limit 

and to also type into the supporting statement box ‘see attached’, if this box is left blank, the 

application may not submit.  

 

10. For information on the University's Data Protection Policies and Procedures, please see our 

website https://www.tudublin.ie/explore/gdpr/ and our Data Protection Notice for Recruitment 

Candidates https://www.tudublin.ie/media/website/explore/privacy- 

policyx2fgdpr/documents/appendices/E-Recruitment-Candidates-4-12-20.pdf 

 

For further information regarding TU Dublin please log onto https://www.tudublin.ie/ 

 

https://www.tudublin.ie/explore/gdpr/
https://www.tudublin.ie/media/website/explore/privacy-policyx2fgdpr/documents/appendices/E-Recruitment-Candidates-4-12-20.pdf
https://www.tudublin.ie/media/website/explore/privacy-policyx2fgdpr/documents/appendices/E-Recruitment-Candidates-4-12-20.pdf
https://www.tudublin.ie/media/website/explore/privacy-policyx2fgdpr/documents/appendices/E-Recruitment-Candidates-4-12-20.pdf
https://www.tudublin.ie/

